
  

 

  

BEHAVIOUR POLICY    

   

Good behaviour is encouraged in all St. Dominic’s children.  Corporal punishment must 

not be used or threatened.   

   

Kindergarten Behaviour Policy   

   

In the Kindergarten the teaching of good social skills is at the heart of our philosophy.  

Each child needs to learn from their very earliest days at St. Dominic’s that they must 

respect both the adults and the other children around them.  It is at this early stage 

that the foundations are laid upon which other staff will build in later years.  It is 

expected that the children will greet any adult, addressing them with respect and 

confidence.   

   

It is essential for the Kindergarten staff to encourage and reinforce good manners at 

every opportunity.  The children are required to be polite to staff, visitors and other 

children, whether it be in the Kindergarten, corridors or off site.   

   

In the Kindergarten we have the youngest members of our school community and it is 

here that the children in our care begin to learn about the high standards of behaviour 

required for them in our school.   

   

Preparatory and High School Departments Behaviour Policy   

   

Absences   

   

• Illness – pupils are required to bring a completed absence slip on their return 

to school.   

• Holiday during term time – parents/guardians must seek prior permission from 

the Head in writing but it is not encouraged and should be avoided where 

possible.   

   

Assemblies   

   

When gathering for a formal assembly a respectful silence is appropriate.   

   

  



  

 

Coaches   

   

All pupils and parents are required to sign the Code of Conduct Agreement.   

   

A member of staff is on duty supervising the boarding and disembarking from school 

coaches.  The chief role of the member of staff on duty at these times is to ensure that 

pupils are never allowed to congregate behind or in front of parked coaches.   

   

Pupils are expected to travel to and from school in full uniform, including the 

appropriate outdoor uniform according to the season.  No eating or drinking is allowed 

on coach journeys and pupils are required to remain in their seats wearing seatbelts 

whenever the coach is in motion.  Coach prefects report any cause for concern to the 

Deputy Head.   

      

Corridors   

   

Pupils should keep to the left hand side of the corridor; move aside for staff, offer 

assistance where it is required and hold open any door.  This common courteous 

behaviour should be shown between pupils, where appropriate, regardless of age.  

Noise levels are kept to the minimum.   

   

Illness whilst in School   

   

Before going to Admin, pupils must seek permission from the member of staff teaching 

them at that time, or due to teach them for next lesson.   

   

Lessons   

   

Pupils, having been greeted formally by a member of staff, settle to work as quickly as 

possible.  At the end of the lesson books are only put away at the member of staff’s 

request, regardless of bells.  Pupils are dismissed in an orderly manner at the end of 

the lesson.   

   

Library   

   

Rules of the Library should be observed at all times.  Library books must be signed out 

in the correct manner and returned by the due date.  No reference book may be 

removed from the Library.  Pupils using computers in the Library must follow 

procedures laid down in the School Internet Policy.   



  

 

   

Lost Property   

   

The methods for day-to-day claiming of lost property vary according to the age of 

pupils, but a routine is adhered to daily and weekly, with an end-of-term sale and then 

a complete clear out.   

   

Lunch   

   

When moving from the Preparatory Department to the Senior Department for lunch, 

Preparatory pupils are required to walk quietly behind the teacher on duty.  The same 

requirement is made of the packed lunch pupils.  An orderly return is also expected.  

All pupils are expected to display good table manners when eating.   

   

Off-Site Behaviour   

   

There are requirements prior to a visit taking place; (see School Visits Policy) no child 

may legally leave school without parent’s/guardian’s written permission.  The accepted 

code of conduct applies, but there will sometimes be extra rules for safety reasons and 

these can only be defined when the nature of the trip is evident.  The party leader is in 

‘loco parentis’ at all times on the trip and their decision is final.  The courtesy and good 

manners normally expected on school is naturally extended to everyone we encounter 

on visits.   

   

Pupils who use the internet in ways that cause harm to others and bring the name of 

the school into disrepute, may be subject to disciplinary sanctions even if the behaviour 

took place off school premises and even if the pupils are over 18.   

  

Sports Hall   

   

Pupils are not allowed to enter the Sports Hall unaccompanied.  The lights must be on 

when anybody is in the Hall.   

   

Tidiness   

   

(a) Person:   the school expects a tidy and neat appearance of dress and hair at all  

times.   

The Head reserves the right to determine what is acceptable in 

these matters.   



  

 

      

(b) Environment:  Pupils are expected to respect the school environment at all times.   

(c) Uniform:  This is clearly defined in the school uniform list.  All pupils must adhere 

to the requirements and exemptions would only be made for medical reasons or 

any exceptional circumstances, when written consultation would take place 

between the parents and the Head.   

All items for school wear must be named.   

   

Decisions regarding dress code on excursions from school will be taken by the Trip Organiser, in 

consultations with the Assistant Head or Head and stated in the permission letter.   

   

Visitors   

   

Visitors should always be treated with friendly courtesy.  If a guest is accompanied by 

either the Head, Deputy Head or Marketing Manager, pupils should automatically 

stand and await to be instructed to sit down again.  If another member of staff visits a 

classroom the lesson should proceed without interruption.   

   

If a guest is taken to a form room during a lunch break or morning break then a 

member of staff will introduce the guest and raise the pupil awareness of the visitor.   

   

Reviewed September 2017   

   

Date of Next Review July 2018  

   

SCHOOL RULES   

   

St Dominic’s is a non-smoking environment.   

   

Failure to comply with the Aims and requirements of St. Dominic’s may result in a 

request for the withdrawal of the pupils from the school.   

   

This policy also applies to the Pre-Preparatory, Preparatory and Senior School 

Departments.   

   

We have high expectations on pupil conduct and attitude in school.  We expect all 

pupils to:   

   

  



  

 

• Have good standards of behaviour and attitude and to show respect for themselves, 

each other and their teachers and all staff in the school.  Respect to pupils is 

paramount so any form of bullying will not be tolerated (see Anti Bullying Policy).   

• Respect for all school property and each other’s belongings.   

• Attend school and all lessons, fully equipped and on time.   

• Wear the correct uniform at all times (see School Uniform Booklet).   

• Be attentive and hardworking in lessons so that everyone’s full potential can be 

achieved.   

• To meet the requirements of each lesson as set out by the teacher and to complete 

all work on time.  All homework and coursework deadlines must be met.   

• Not exhibit any behaviour that can adversely affect the teaching and learning of 

other pupils.   

• No pupil is allowed to leave the school site during school hours, unless accompanied 

by a parent or authorised adult.  Written permission for leaving the site must be 

given in advance except where a pupil is collected due to illness.   

• All pupil absences must be authorised by parents in writing and this should be given 

to the form teacher on the day of return to school following the absence.   

• Behaviour on coaches must be exemplary.  Failure to maintain this standard would 

mean that other forms of travel would have to be arranged by that individual.   

• No personal music players should be used in school in lessons and never in the 

School Libraries.  Chewing gum and Tippex is not allowed in school.   

• Laptops/other electronic devices are allowed in school as an aid to learning.   

• Full school uniform must be worn in school and on the journeys to and from school, 

except where after school matches have been played, full tracksuits may be worn 

for this journey home.  Hair should be tied back with a navy, black or uniform tartan 

band/scrunchie.  Hairstyles and/or hair colouring should be in keeping with the 

image and ethos of the school, and the school reserves the right to request that 

these are changed if deemed appropriate.  No hair colouring is allowed before Year 

9.  From Year 9 onwards any make-up worn must be subtle.  For health and safety 

reasons nail art, nail extensions and jewellery are not permitted.  For pierced ears a 

single gold stud only may be worn in the lower lobe of each ear.   

• Mobile phones are allowed in school only under exceptional circumstances, once 

written application for permission from the Head has been made.  Mobile phones 

must not be used during school hours and must be handed to the form teacher at 

morning registration.  Girls must have permission from a teacher before making a 

telephone call on the school telephone.   

  



  

 

  

• The smoking of cigarettes on the school site, on school visits or at any other time 

when in school uniform is not allowed.   

• Other legal drugs that must not be brought to school or supplied to other pupils 

include alcohol, solvents, and over the counter drugs.   

• All illegal drugs are forbidden.   

• Items deemed dangerous to other pupils e.g. matches, lighters, aerosols etc. are not 

allowed.   

Further details are in the following policies which are available upon request at the 

school office:   

• Pupil Discipline Statement and School Policy   

• Discipline – School Rules – Merits and Demerits   

• Behaviour Policy   

• Code of Conduct on School Buses Policy   

• Anti-Bullying Policy   

• Cyber Bullying Policy   

• Drugs Education and Prevention   

• Non Smoking Policy      



  

 

  

MERITS/DEMERITS/CAUSE FOR CONCERN   

   

In the first instance the form teacher is responsible for pastoral care of pupils and any 

general matters of discipline should be referred to them.   

   

THE MERIT SYSTEM – currently being reviewed for new Dominican award  

   

• Merits are awarded to encourage motivation and reward success, effort, initiative, 

helpfulness etc.   

• Subject teachers award merits according to the agreed criteria in their subject policy.  

They are recorded in the pupil’s book or work by an ‘M’ with a circle, followed by 

the teacher’s initials and date.   

• It is the pupil’s responsibility to show this in Form Period to the form teacher, who 

records this on the Form Merits sheet.  Each Merit counts as one House point.   

• Form teachers check accumulated Merits each week and keep the pupils informed 

of their progress.   

• Merits and Demerits are recorded on reports to parents for Year 7 to 10.   

• At the end of each half term, form teachers total the number of merits and demerits 

awarded.   

• Each term Senior pupils are awarded certificates if they have received a set number 

of merits:  Bronze = 25+, Silver – 50+, Gold = 100+, Platinum = 200+, and Emerald 

= 250+.   

• At the end of the year, the House in the Senior Department with the most points 

wins the House point’s trophy.   

   

CAUSE FOR CONCERN PROCEDURE   

   

How to use the Cause for Concern File   

   

Write I cause for concern folder if you have to deal with the following:   

   

• Forgets/fails to do homework TWICE per half term   

• Forgets books/equipment/kit which stops pupil from participating in the lesson 

TWICE per half term   

• Late to lesson TWICE per half term   



  

 

• Disruption in a lesson TWICE   

• Chewing gum ONCE   

  

• Poor appearance relating to uniform TWICE per half term   

• Wearing nail varnish/inappropriate jewellery ONCE   

• Rude to member of staff ONCE   

• Disrespectful to other pupils ONCE   

• Uses an iPod or other similar electronic devices between 8.45am – 3.45pm ONCE 

per half term   

   

Staff should use their own judgement for any other offence to be entered.   

   

Each term the following process will apply with the Cause for Concern File:   

   

• Form Teacher to talk to the student about any entry into the folder (MUST be 

entered into pupil’s homework diary in Tuesday form time).   

• THREE mentions in the folder = 1 DEMERIT (Yellow Alert).   

• FOUR mentions = 2 DEMERITS (Orange Alert).   

• With 2 DEMERITS the pupil will see the Key Stage Manager to discuss the offences.   

   

The Key Stage Manager will ring the parents.  The pupil will be put on report.   

   

The Key Stage Manager will write a follow-up letter at the end of the week to send to 

the parents.   

   

• FIVE mentions = 3 DEMERITS (RED alert) with the pupil seeing the Assistant Head.   

• 4 DEMERITS (6 mentions in folder) she will go directly to the Head of School who 

will give a verbal warning and a letter will be sent to parents informing them and 

inviting them in to discuss the situation.   

  

• ONE SERIOUS OFFENCE = 4 DEMERITS pupil goes immediately to the Head as 

above.   

   

The sanctions allowed are:   

   

• Recording in the Cause for Concern File and the demerit system.   

• Completion of work at home or extra work (in school or at home).   



  

 

• Carrying out useful tasks to help the school.   

•   

  

• Detention (in school hours or outside school hours, bearing in mind the legislative 

restrictions on detention in S550A of the Education Act 1996, amended in 1997).   

• Withdrawal of break or lunchtime privileges.   

• Green report – working under supervision at break/lunchtimes.  Teacher signs report 

card every lesson.   

• Red report – first warning from the key Stage Manager, letter to parents and working 

under supervision at lunchtime/private study time/after school.  Teacher signs 

report card every lesson.   

• Red report – second warning from the Head of School and letter to parents and 

working under supervision at lunchtime/private study time/after school.  Teacher 

signs report card every lesson.   

• Case review – parents called in.   

• Fixed or permanent exclusion.   

   

Corporal punishment must not be used or threatened.   

   

INVOLVEMENT OF PARENTS   

   

Parents will be involved in discipline cases as appropriate.  Individual staff should not 

involve parent without first informing the Pastoral Manager/Assistant Head   Parents 

are also encouraged to support good behaviour and positive habits in their children 

through the school’s ‘Home-School Agreement’, and at parent meetings.   

   

INVOLVEMENT OF STAFF   

   

The working of these policies and procedures will be discussed regularly at Pastoral 

Committee meetings.  Staff will also be involved in discussions with pupils in form/tutor 

group time.   

   

Staff will also be called upon from time to time to identify problems that may be behind 

any bad behaviour, and to suggest possible courses of action.  Training in behaviour 

management will be provided as and when required.   

   

INVOLVEMENT OF PUPILS   

   



  

 

Staff should be aware that Article 12 of the UN Convention on the Rights of the Child 

allows children who are capable of forming views, the right to express their views.    

  

  

The Government’s Circular 10/99 also suggests that pupils can help to reinforce 

behaviour policies by contributing to them.   

   

The School Council/Anti-Bullying Committee will be involved in reviewing the school’s 

antibullying policies and procedures and in the school’s programmes to reinforce self-

discipline and positive work and behaviour patterns.  Discussions in form/tutor group 

time will inform the deliberations of the School Council.   

   

The Assistant Head is responsible for ensuring the positive contribution of pupils.   

   

In particular the Assistant Head in collaboration with the SENCo will ensure that the 

needs of SEN pupils are properly taken into account, and their participation in the 

consultation process is assured.   

   

EQUAL OPPORTUNITIES   

   

All rewards and sanctions must be applied fairly and consistently and in accordance 

with the school’s Equal Opportunities Policy.   

   

RECORDING   

   

A pastoral record is maintained of all serious offences and all important pastoral issues, 

which is maintained on a termly basis.  Supporting evidence is filed in the Pastoral 

Records and the pupil’s file.   

  

  

  

  

  

  

  

  

  

  

  



  

 

  

  

      

   

PROCESS   

   

Teacher to write in Cause for   If academic teacher to  Minute in their Faculty   

Concern File        inform Head of Faculty                meeting Subject Teacher  

to raise issue   

  
Form teacher to check DAILY   (If urgent inform Pastoral Manager immediately)   

   

   

  
Pastoral Manager to check WEEKLY       Minute in Pastoral Meeting    

   

                 Form Tutor to raise issue   

  
Assistant Head to read minutes and discuss with  

Key Stage Manager at weekly pastoral meeting   

   

   

   

   

   

   


