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To be reviewed by G Spooner 

Policy Statement    

The School places the greatest importance on health and safety matters and 

undertakes to conduct its operations in such a way as to ensure the health and safety 

of all its pupils, employees, visitors and the general public.    

    

To this end, the School will endeavour to create and develop a working environment 

in which there is an awareness of the vital importance of health and safety and which 

encourages all employees to participate in developing and practicing safe working 

methods and to have regard for the welfare of themselves and others.    

    

A comprehensive manual covering the organisation and arrangements for meeting the 

specific needs of the School, both generally and for individual departments, is available 

from the Director of Business and Governors’ Committee responsible for Health and 

Safety.    

    

We are confident that all employees will comply with their obligation to act in a safe 

manner and will fully co-operate with the School’s Governing Body in matters of 

health, safety and welfare.    

    

    

Health and Safety Handbook     

All relevant issues regarding Health and Safety are contained in a separate handbook.  

For the purposes of this Handbook we give and outline summary of the key issues.  

The Health and Safety Handbook details the following information:    

    

• Statement of Intent    

• Detailed explanation of the Organisation of Health and Safety in the School.    

• Specific Provisions    



   

  

• Provisions involving transport, third parties and out of school activities.    

• Specific provision for individual departments.    

• Appendices which outline the key components of Risk assessment and relevant 

check lists.      

   

   

   

Organisation Chart for Health & Safety    

    



   

  

    

Responsibility for Health and Safety    

The individual responsible for health and safety at work in the School is the Head, who 

delegates daily responsibility to the Director of Business.  The Director of  Business will 

ensure so far as is reasonably practicable, that the School’s policy on health and safety 

at work is effectively implemented.    

    



   

  

The Director of Business’s health and safety responsibilities cover the maintenance of 

safety records, accident investigations, assessments and inspections.  They will 

familiarise themselves with all relevant health and safety legislation and take expert 

advice if required.    

    

In the absence of the Director of Business, the responsibilities for health and safety at 

work will be assumed by Head of School    

    

Management and Supervision    

All those with responsibility for the management or supervision of staff will promote 

positive attitudes towards health and safety.  They must ensure that the tasks carried 

out by their subordinates are performed with the utmost regard for the health and 

safety of all involved.    

        

    Those with a management or supervisory role will:    

    

• ensure that on joining the School all new employees are fully familiar with health 

and safety matters appropriate to their duties including accident reporting, 

emergency procedures, fire precautions, code of safe conduct and the location 

of first aid boxes    

• provide adequate information, instruction, training and supervision to ensure 

the health and safety of employees and pupils    

• ensure that all staff are familiar with the School’s health and safety at work policy    

• co-operate with and participate in the investigation of all accidents and conduct 

of assessments and inspections    

• ensure the maintenance of good housekeeping standards    

• review the safe operation of all work equipment    

• within their area of authority, regularly inspect the workplace with regard to the 

suitability of equipment provided for the health and safety of employees, check 

work methods and practices to ensure safe systems of work and inspect 

arrangements for the use, handling, storing and transport of articles and 

substances    

   

   



   

  

• carry out Risk Assessments within their departments and maintain a record of 

their findings    

    

All Staff    

Employees have a responsibility to do all they can to prevent an injury to themselves, 

their colleagues and others affected by their actions or omissions at work and 

cooperate with the School on matters of health, safety and welfare.  They must 

familiarise themselves with, and conform to, the health and safety at work policy, 

School procedures and rules.    

    

Safety Representatives    

The function of department safety representatives is to represent employees on health, 

safety and welfare matters.  To this end, management will consult with representatives 

to enable them to be fully effective.    

    

The safety representative will:    

    

• investigate potential hazards and dangerous occurrences, examine the causes 

of accidents and investigate complaints from employees relating to health, 

safety and welfare and make representation to the School on these matters    

• make representations to the School on general matters affecting health, safety 

and welfare    

• carry out periodic inspections of the workplace, and follow up notifiable 

accidents, occurrences and diseases    

• attend health and safety committee meetings    

• be permitted reasonable time off with pay during working hours to perform the 

functions of a safety representative and to undergo training with regard to 

safety representative duties.    

• Health and Safety Committee    

    

The Health and Safety Committee will be responsible for co-ordinating the 

implementation of the health and safety at work policy and will keep under review 

measures taken to ensure the health and safety of employees with the objective of 

promoting co-operation between the management and employees.    



   

  

    

The health and safety committee will:    

    

   

   

• review statistics with a view to recommending corrective action    

• examine safety audits, inspections and assessments    

• consider legislation, reports and information in order to determine necessary 

action    

• keep a watch on the effectiveness of rules, systems of work, training and 

communication    

    

The membership of the committee will be:    

    

Mr P McNabb - Head of School      

A nominated member of SLT    

Mr G Spooner – Facilities Manager – The Chairperson    

    

Other specialists will be co-opted as necessary and the committee will meet termly and 

the minutes will be displayed on School/Departmental notice boards.    

    


